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Submitting a Request for a Contract Amendment (Change to the

grant budget allocations, scope, or timeline)
e Sign-in to https://www.scprtgrants.com/
e Reminder: All required fields are

¢ Reminder: THIS SYSTEM DOES
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e (lick on the Grants tab on the left

panel.

e Select your Grant from the list.
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e (lick on Contract Amendments under the Grant Components

= Grant Components
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Status Hepoils

I Contract Amendments l

Comespondance
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Jup 17, 2022 5227 PM -

Heather Hawkina


https://www.scprtgrants.com/

e Click the ¥Add Amendment Button on the Left

[ Test 22FY1538 - Baxley County Phase One Historic Asset Listing - 2022

Status:

Program Area:
Funding Opportunity:
Organization:
Grantes Contact:
Program Cfficer:

Awarded Amount:

Grant Lhat Genera Contra Status

[ Amendments
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Status Title

o data avellabie in table

e Complete Amendment General Information Form

o Amendment Type: In the dropdown, select type of amendment:

Budget

Budget Revision (moving more than 10% of budget allocations). This is not for

changing total requested just how the funding is being allocated.

Project Revision (deliverables have changed)

Contract Extension (timeline has changed and/or asking to exceed fiscal year)
o Title: Name the Amendment based on request.

* Click SAVEFORM

General Information - Amendment - Edit

In the form below complsteall required fialds Sebact the appropnate amendment type-and anter a short and concise fitle

Amendmaent Type™:

Status™

Budgel Revision ~

Titfe™: Moving funds from marketing fo consuitant contract

e Under the Components, click on SC 250 Status Report

E] Amendment: 001

Amendment Status:

“'—_.'—Tei]

'}

Grant Title: Test 22FY 1538 - Baxdey County Phasae One Historic Asset Listing

Program Area:
Funding Opportunity:
Reporting Period:
Amendment Type:

Submitted By:

Amendment Preview  Alert History ~ Map

[# Amendment Details
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Budget Revision

Amendment cannot be Submitted Currently
» Amandmeant componants ara not complede

Component

General Information

Comphete? Lagt Edited

o Aug 32022 1143 AN - Heathar Hawkins Testar

l Amendment Form ko )

& Preview Amendment



e Complete Amendment Justification:
o Include details of request (for example: dollar amounts of budget allocation adjustments).
o Explain why you are requesting this change.

e C(lick

B Amendment Justification

Comments: Dunng consaltant contract negotiation, the amount came Dack higher than estimate
We requesl that all S3000 now go lowards consullant lees, thus eliminating the
marketing componant of our onginal grant budget

™

780 character(s} left

e Scroll down to _ under Documentation
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5 Amendment Form - Curent

E Amendment Justification

Comments:
Diuring consultant contract negotiation, the amount cams hack higher than estimate We request that all 3000 now go fowards consuitant fees, thus eliminating the marketing componant of our onginal grant budgst

LastEdited Oy Heather Hawkins Tesler -Aug 3, 2022 1153 AM
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e (lick on Select file and “open” attachment when the folders tab pops up - don’t forget to add a

& Attach File

& Attach File

Upioad File”: Change = Remaove

Description™ | Contract with historical consultant

464 characier{s) left




required Description.

* Click SAVEFILE
e (lick on either MARK AS COMPLETE button.
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& Amendment Form - Curent Version

E Amendment Justification

Comments:

During consultant coniract negotiation, the amount came back higher than estimate. We request that all 33000 now go towards consultant fees, thus eliminating the marketing component of our original grant budget

vt Edilod By Haather Huwhing Tentes - Aug 3. 2002 9155 AM
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Dhescription Fite Name [ Type Size:
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e C(lick on SUBMIT AMENDMENT
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# Amendment Details

«  Amendment is in compliance and is ready for Submission!

Componant

Complate? Last Edited
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If completely ready, click on SUBMIT. Note you cannot edit after you click this submit button.

Please confirm

Plesse confirm that you wish io-submat this: document for review. Afler submission
you will nol be able to edi this documenl.
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Thank you for your submission! Sc250 will review your request and confirm approval or send you a
“negotiation” with questions by email.
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